PAM RAMSAY

9 Quetta Street, Ngaio,

Wellington. 

Telephone: 04 479 5535

Mobile: 021 323 990

Email: pam.ramsay@wellies.org 

Date of Birth: 11/05/75

Qualifications
Certificate of Teacher Registration: 
October 1998






New Zealand

Bachelor of Education:

Graduated May 1997






Massey University






New Zealand

Massey University Scholarship:
Awarded 1996

Diploma of Teaching:


December 1995






Palmerston North College of Education






New Zealand

University Bursary Examination: 
A Bursary






Awarded 1992

Employment History

Position:
Primary School Teacher
Period:

January 2002 – March 2002

Employer:
St Michael’s Woolmer Green Primary School
Details:
Teaching a Year 1 & 2 class for the Spring Term. General classroom teaching  and preparing the Year 2’s for their upcoming SATs tests. 

Position:
Employment and Training Advisor
Period:

July 2000 – September 2001

Employer:
Hertfordshire Careers Service

Details:
Interviewing clients and assisting them with their job search though help with CVs, interview skills etc. as well as visiting and liasing with employers regarding employment opportunites.

Position:
Primary School Teacher (Supply)
Period:

April 2000 – July 2000

Employer:
Select Education

Details:
Short-term and day to day supply (relief) teaching

Position:
Senior Teacher (Dean)
Period:

January 1997 - February 2000

Employer:
Silverstream Primary School

Details:
See “Relevant Experience” section for responsibilities held.

Personal Abilities and Qualities

ü I relate well to a variety of people in customer service, school and community environments.

ü My organisational skills are excellent and I am able to manage people and resources effectively.

ü I am understanding, accepting, and sensitive to individual differences and needs. I am experienced at encouraging and supporting people to achieve and become confident in a variety of areas.

ü I have excellent communication skills, both written and verbal, and enjoy working as part of a team. 

ü As a professional and motivated person, I am hardworking and have a positive approach to tasks. 

ü I am competent using computers and a variety of information technology including Microsoft Word, Internet Explorer, Microsoft Internet Explorer, Microsoft Publisher, Microsoft Access.

ü I have a good understanding of the Treaty of Waitangi and a firm grasp of Te Reo Maori.

Relevant Experience 

WATFORD CAREERS CENTRE  

As an Employment and Training Advisor my duties included interviewing young people and providing advice on training possibilities, particularly work based training, and employment opportunties.  This involved active listening, building a good rapport, assessing and gathering information, and matching young people to vacancies.  

In my dealings with employers via visits, phone and fax I provided relevant information regarding staff training and employment law as well as gathering information. I typed up vacancy descriptions, provider reports and ensured basic health and safety requirements were met. The position required liaising with other community organisations and networking within the Careers Service. 

I was responsible for my own time management and a range of administration tasks including writing reports/letters, CVs, and information for young people. Collating and recording up to date data using an Access Database was an essential part of the job. During changes within the company I was responsible for preparing induction programmes for new staff and drawing up procedures to be used through out the company.

Training Courses Completed 

· Employment Law 

· Interview Skills

· Equal Opportunites 
· Microsoft Word 
SILVERSTREAM PRIMARY SCHOOL 
During my time at Silverstream Primary School I held the following positions of responsibility:

· Senior Teacher/Member of  Management Team
I was involved in decision making and responsibility for curriculum areas as well as school wide organisation and planning.

· Tutor Teacher and Associate Teacher 
Providing support, advice and practical assistance to a newly qualified teacher as well as trainee teachers.  It was my responsibility to monitor progress and provide feedback identifying strengths and areas for development.

· Curriculum Responsibilities 
As Head of Science my role was to oversee the maintenance and purchasing of Science resources as well as organising schoolwide events such as the Science Fair.  I was also a key member of the Mathematics Committee.

· Extra Curricular Responsibilities
I coordinated and took part in Year 6 Camps as well as other outdoor events such as multiclass swimming programmes and triathlons. I was the coordinator for Unihoc (indoor hockey) in the school organising up to 9 teams and parent helpers for after school games. I was also involved in Dance organising groups to perform at local dancing displays both inside and outside school hours. 

Referees

Available on request.
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